


1. OO6uiue noJioskeHUs!

1.1. Hacrosmee [lomoxxeHue pa3padOTaHO B COOTBETCTBHH C 3aKOHOJATETHCTBOM
Poccuiickont ®enepanyu, nonoxkenusmu Hamorosoro komekca Poccumiickon @epepanuw,
@OenepanpHbiM 3ak0HOM «O OyxranrepckoMm ydete» No 402-@3 ot 06.12.2011 r., uHBIMH
HOPMATHUBHO-MIPABOBbBIMH  aktamu  Poccuiickon  @Depepaumn, YctaBom  YacTHOro
Mpo(eCCHOHANBHOTO  00PAa30BATENBHOTO  yUpekIeHUs «HIKeropoackuii  3KOHOMHKO-
TEXHOJIOTHYECKUH KOIITEK» (J1anee — KOJUTeK).

1.2. [TonoxeHue onpeaenseT CTaTyc U (PyHKIUHA OyXTaITEPHH KOJIIEIKA.

1.3. byxranrepus SBIA€TCS CTPYKTYPHBIM IOAPA3ACICHUEM KOJUIEKA.

1.4. Byxrantepus padortaer B cOOTBETCTBHHM C [lpaBuiiamMu BHYTPEHHETO TPYIOBOTO
pacnopsaaKa KoJueKa.

1.5. Peopranuzanus v MTUKBUAANNA OyXTalITEPHHA MPOBOJUTCA HA OCHOBAHWHU TPUKA30B
JUPEKTOpA KOJIJIEIKA.

1.6. TpeOoBaHHsA TNaBHOTO OyXrajarepa Mo AOKyMEHTaTbHOMY odopmieHuro Qakra
X035 MCTBEHHOW JKH3HH M TIPEIOCTABIICHUIO B OYyXTanTepHIO IOKYMEHTOB, CBEACHHH H
nHpOopMAaIH 00A3aTETBHBI A1 BCEX PAOOTHHKOB KOJIIEIKA.

1.7. ByxranTepuio BO3TJIABIAET IaBHBIA Oyxrantep. [ maBHbIM Oyxrantep Ha3HA4YaeTCA

n OCBO60>KI[aCTC$I OT JOJGKHOCTH MPHUKA30M JUPCKTOPA KOJLUICIKA.

2. CtpykTypa OGyxraarepum

2.1. CTpykTypa W YHCJCHHOCTh OYyXTaJATePHH OMPEACIAIOTCS MTATHBIM PACITHCAHUEM
KOJUJIE KA.

2.2. B cocTtaB OyxranTepud BXOAAT. TJABHBIA OyXranarep, SKOHOMHCT, OyXTaJTep,
OyxranTep — Kaccup.

3. 3apaum u pyHkuMU

3.1. OCHOBHBIMH 3a/Ja4aMH OYXTaJITCPUH ABIIAFOTCA:

- BeOeHWE OyXTaaTepcKoTo ydYeTra TMyTEM  CIDIONIHOTO, HEMPEPBIBHOTO |
JOKYMEHTATBHOTO OTPAKEHHSA BCEX XO3IMCTBEHHBIX OTIEPAIMN B PETUCTPAX yUETa,

- peructpanus, cOOp W 0000meHHe HWHPOPMAIMK B JCHEKHOM BBIPAKEHHUH 00

HUMYHICCTBC, 00513aTENBCTBAX U UX JABHKCHHU



- obecnieueHue uHPOPMAIHEH, HEOOXOTUMON BHYTPEHHUM M BHENITHUM ITOJTb30BATEIISIM
OyXTanTepCcKOW OTYETHOCTH JIJIT KOHTPOJIA 3a COOIIOJIEHUEM 3aKOHOAATeNhCTBA POCCHICKOM
Oenepaumu;

- (opmMupoBaHHEM TIOTHOW M JOCTOBEPHOW WH(OPMAITUH O IEATETHHOCTH KOJUIEKA U
€ro UMYIIECTBEHHOM TMOJIOKECHHH;

- obecreuenue wHpOpPMAIMEH, HEOOXOMIUMOW JUIs KOHTPOJS 3a COOIOJICHHUEM
3aKOHOMATENIbCTBA TPH  OCYHIECTBIIEHWH  (paKTa  XO3SUCTBEHHOW JKH3HH H  €r0
LENeCO00PA3HOCTHIO, HATMYHEM U JBM)KCHHEM UMYIIECTBA M 00A3aTEIBCTB, UCTIONH30BAHHEM
MaTEPHAITbHBIX, TPYAOBBIX W (PHHAHCOBBIX PECYPCOB B COOTBETCTBHU C YTBEPMKIACHHBIMH
HOPMaMHU U CMETaMH,

- TIPEAOTBPAILCHUE OTPHUILIATENIBHBIX PE3YJIbTATOB XO3SHUCTBEHHOW MACATENHHOCTH U
BBISIBJIICHUE BHYTPHUXO3IHUCTBEHHBIX PE3EPBOB 0OecTIeUeHUsI (PMHAHCOBOHW YCTOMYNBOCTH,

- OCYHIECTBJIEHHUE OTEPALIMM, CBA3aHHBIX C JBMKEHUEM HAJIMYHBIX JICHEIKHBIX CPEJICTB B
Kacce, OMEpalMii MO JABWKCHHIO JCHEKHBIX CPEJICTB HA JIMIEBBIX CUYETAX B OaHKaX IMyTEM
O€3HATMYHBIX PACUETOB;

- OCYIIECTBIIEHHE OMEpalUid TO 00A3aTeNbCTBAM, Pacd€éThl ¢ JeOHTOpaMU |
KpEeIUTOpPaMH, C TMOCTABUIMKAMH M MOJPSTYMKAMH, PAcCUETBHl MO CTPAXOBBIM B3HOCAM B
[lencuonnsii ¢oux U @oHa comMambHOTO cTpaxoBanus P® W HANMOTOBBIM IIATEKaM B
OIOKET;

- MPOBEICHHE HHBEHTAPHU3AIIMHA HMYTIIECTBA B 00S3aTEIHCTB,;

- o0ecrieyeHWe COCTABIIEHUS CTATHCTHYECKOH OTYETHOCTH TO  (PHHAHCOBO-
3KOHOMHYECKOH AEATEIIBHOCTH.

3.2. Jlas BBITIOTHEHUS BO3JIOMKEHHBIX 337a4 OyXranTepus OCYMIECTBIIET CIIEAYFOIIHE
dyHKIHH:

- BeAcHHE OyXTalTEepPCKOTO H HAJOTOBOTO yd4eTa (PUHAHCOBO-XO3SHCTBEHHOU
JEATEITPHOCTH B COOTBETCTBHHU C TPEOOBAHUAMH JACHCTBYIONIETO 3aKOHOJATEIIbCTBRA,

- IPEIBAPUTENIbHBIA KOHTPOJIb 32 COOTBETCTBHEM 3aKIFOUYAEMBIX TOTOBOPOB TIAHOBOMY
3ajaHu0  yupeautens U (CMeTe J0XOAOB M PACXOA0OB KOJUIEKA, CBOECBPEMEHHBIM M
MPABUIBHBIM O(POPMJICHHUEM TIEPBUYHBIX YYETHBIX JOKYMEHTOB M 3aKOHHOCTBIO COBEPIIAEMBIX
OTIEPaLIH;

- TEKyUIMd KOHTPOJb 3a LENEBBIM W SKOHOMHBIM PacXOJAOBAHUEM CPEICTB B

COOTBETCTBUHU C YTBEPKICHHOM (CMETOM IO0XOJ0B M PacxoJ0B KOJJIEMKA, a TaKKe 3a



COXPAHHOCTBIO JIEHEKHBIX CPEACTB W MAaTE€pPHAIBHBIX LEHHOCTEH B MECTaX WX XPAHEHUA H
SKCIUTyaTall|H;

- HAYWCJICHWE W BHITUIATA B YCTAHOBJICHHBIE CPOKH 3apa0OTHOMW TUIATHI PaOOTHHKAM
KOJUIETKA,

- CBOEBPEMEHHOE TIPOBEJICHHUE PACUETOB C FOPUINIECKHMH U (PU3UIECKIUMH JTHIIAMH.

3.3. Tlopsimok OCYINECTBICHHS OTEPAIMHA C JCHEKHOW HATUYHOCTHIO W OE3HAITHYHBIX
pacuéToB Ha cueTax B OAaHKAX PETYNHPYETCS HOPMATUBHBIMH JOKyMEHTaMH MUHHCTEPCTBA
¢uHaHcoB PO.

3.4. byxranrepckuii y4€r OyXranrepued KOJUIE[Ka BEIETCI B Pa3pes3e CIEIyFOIIHUX
pasznenos y4era:

3.4.1. Yuér umymectBa. Bexércsa yaét 00beKTOB OCHOBHBIX CPEICTB, UX IMOCTYIUICHHUA,
BBIOBITHA, TIEPEMENICHUA, aMOPTH3AIMH. YYET MATEPHANBHBIX 3aIacoB, MPEAHASHAYCHHBIX
JUIS1 UCTIONIB30BAHUA B IIPOLIECCE EATEBHOCTH KOJIIEKA.

3.4.2. ®uHAaHCOBBIE AKTUBBI. BenéTcs yuyéT ABUKEHUA JECHEKHBIX CPEACTB HA JIULIEBBIX
cdeTax B OaHKAaX, B Kacce, a TAKKE YIET IBWKEHHA IEHEKHBIX JOKYMEHTOB, OJJAHKOB CTPOTOM
OTYETHOCTH, PACUETHI C IEOUTOPAMH TI0 AOXO0aM, PACUETHI TIO BBIIAHHBIM aBAHCAM, PACUETHI C
MOJAOTYE THBIMH JIMLIAMH, PACUETHI [0 HEJAOCTAYAM, PACUETHI C YUPEIUTEIIEM.

3.4.3. Pacuérer mo oOs3arenpcTBaM. Benércs ydu€r pacdé€ToB C TMOCTABIMUKAMH H
MOIPATINKAMH, PACUETHI TIO OTIATE TPY/IA, CTHIICHIUSAM, TIOCOOUAM, PACUETHI 10 TIIATEKaM B
oromketsl llencuonnnéi ¢oux u DoHa commampHOrO cTpaxoBaHus PO W HANOTOBBIM
TIaTeXaM B OFODKET, IIPOYHE PACUETHI C KPEIUTOPAMH.

3.4.4. OUHAHCOBBIN pPe3ynbTAT. YUET AOXOJIOB M PACXOA0B, (PMHAHCOBBIM PE3yIbTAT
JEATETbHOCTH KOJUIEKA.

3.4.5. Yuét neHHOCTEH HA 320aTAHCOBBIX CUETAX BEAETCS MO POCTON CHCTEME.

3.5. Bce (akThl XO3SUCTBEHHOW JKHW3HW, TPOBOAWMBIEC OyXTalTepUEH KOJUIEIKA,
Oo(pOPMIIAIOTCS TIEPBUYHBIMH YIETHBIMH JOKYMEHTaMH. J[aHHbBIE TIPOBEPEHHBIX M MPUHATHIX K
V4ETY TOKYMEHTOB CHCTEMATH3UPYIOTCA TI0 JaTaM COBEPINEHUS (PaKTa XO3IHCTBEHHOM JKH3HH
W OTPAKAIOTCS HAKOTHUTEIIBHBIM CIOCOOOM B PETHCTpPAX OyXTalTepPcKOTO YYeTa, 3aTeM
OCYIIECTBIIAIOTCA B XKypPHAJIAX OTEPALHN IO MepPe COBEPIIEHH (haKTa XO3TMCTBEHHOH JKU3HH,
HE TIO3JHEE CIEAYIOINEro MJHSA TMOCHE TMONy4YeHHs JOKyMeHTa. JKypHamel omnepanuu
MOJITUCHIBAIOTCS HCIIOIHATENIEM W TJaBHBIM OyXTanTepoM Koiemka. Bce mepBUYHBIE

JOKYMEHTbl BHoOcATcs B nporpammy «1-C: Byxrantepus npeanpuatua pemakuus 3.0».



OTtpaxkenue paxra X035 UCTBEHHOM JKHU3HU OCYIIECTBIIAECTCS B COOTBETCTBHH ¢ [[1aHOM cueToB
OyXTanTepckoro yuéta W UWHCTPYKIMEH 10 ero mnpuMeHeHuro. (OO0padoTka y4ETHOU
WH(POPMAIMH U OTPAKEHHUE OTIEPALIMN B PETHCTPAX OyXTalNTePCKOTO Y4ETa OCYIECTBIAETCS C
MPUMEHEHUEM MporpaMMHoro komiekca «1C: byxranrepus npeanpuatus 3.0», HAUUCIEHUE
3apa0OTHOM TUTATHI OCYIIECTBIIETCS C TPHMEHEHHEM TPOTrpaMMHOTO Tipoaykra «1-C
byxranrepus. 3apmiara v yrpasjieHUE IEPCOHATIOM 3.

3.6. Ina obecrieueHHsT JOCTOBEPHOCTH JAHHBIX OYyXTalTEPCKOTO YUETa M OTYETHOCTH
MPOBOJIUTCS WHBEHTAPHU3ALMA UMYIIECTBA M OOSM3aTENBbCTB, B XOA€ KOTOPOU MPOBEPAIOTCS H
JOKYMEHTAJbHO TMOJATBEP:KAAOTCS WX HAJIMYUE, COCTOAHHME M oOleHKa. [lopsanok M cpoku
MPOBEICHUA €KETOJHOW HWHBCHTAPU3ALMHU  ONPEIACIIOTCA  YYETHOM  NOJMTHKOM |
COOTBETCTBYIOLUIMM MPUKA30M JUPEKTOpAa KoJUule[ka. JIOTOMHUTENbHOE TMPOBEACHHE
WHBEHTAPU3ALUHU 00S3aTENBHO:

- [P CMEHE MATEPUATbHO-OTBETCTBEHHBIX JIMLI,

- TIPY BBIIBJICHUH (DAKTOB XULICHHS;

- B CIIy4asAX CTUXUUHBIX O€JICTBUN WM YPE3BBIUANHBIX CHTYALIHA;

- B APYTHX CITy4asAX, MPEAyCMOTPEHHBIX 3aKOHOAATENBCTBOM PD.

3.7. llopaaok COCTaBACHUA W MPEAOCTABICHUS TOAOBOM, KBAPTAJIbHOW W MECAYHOU
OyXranTepcKoW OTYETHOCTH perynupyercs YupeaurteneM u 1. 1 cr. 3 PexepambHOTO 3aKOHA
or 06.12.2011 Ne 402-®3 "O Oyxranrepckom ydvere", a03. 2 m 4 Ilomoxenus mo
oyxrantepckomy yuety "byxramrepckas oruetHocth opranusamuu’  (I[IBY  4/99),
yTBepxKaAcHHOTO [Ipukasom Munduna Poccun ot 06.07.1999 Ne 43H).

3.8. @OpMBI CTATHCTHYECKOM OTYETHOCTH KOJUIEIKA, agpeca, CPOKHM M MOPAIOK
YCTaHABIUBAKOTCA OPraHaMU rocyJapCTBEHHOM CTATUCTHKU.

3.9. ®opMBlI HANOTOBOM OTYETHOCTH KOJUIEAKA, CPOKH W MOPAJOK YCTAHABIMBAKOTCA
Hanorossim xosekcoMm P®.

3.10. byxranTepus OCyIECTBIAET KOHTPOJIb 34:

- TIPaBUJIBHBIM M CBOEBPEMEHHBIM O(OPMICHHEM TNPHEMa W PACXOJOBAHHS CHIPHA,
MaTEPHUANIOB, TOIJIMBA, TOTOBBIX M3ENHM, TOBAPOB U APYIHMX LIEHHOCTEH, 3a CBOEBPEMEHHBIM
MPEAbABIEHUEM NPETEH3UH K OCTABIIHUKAM;

- CBOCBPEMEHHBIM B3BICKAHHEM JIEOMTOPCKOW W TOTAIEHHEM KPEeIUTOPCKOHU

3a0JDKCHHOCTH,



- TIPaBUJIBHBIM PACXOJ0BaHUEM (DOHIA OTUTATHI TPY/Aa, UCUWCICHHEM W BBIIAYeH BCEX
BHJIOB TPEMHUN, BO3HATPAKJCHWA W TMOCOOWI, COONIOJCHHEM YCTAHOBJICHHBIX INTATOB,
JOJKHOCTHBIX OKJIA0B, CMET aJAMHUHHUCTPATUBHO-XO3SAWCTBEHHBIX W APYTHX PacxoloB, a
TaKKe COOJFOICHUEM TUIATEKHOW M (PMHAHCOBOU TUCTIATITUHBL,

- 00OCHOBAaHHBIM M 3aKOHHBIM CITHCAHHUEM C OyXTajaTepcKoro OallaHca HeIOoCTad,
MOTEPh, ACOUTOPCKOM 3aTOJDKEHHOCTH WM JIPYTHX CPEACTB, MPABHIIBHBIM W CBOEBPEMEHHBIM
mpoBeieHHeM ©  OOPMJICHHEM B YCTAaHOBJICHHOM TIOPSJKE TIEPEOICHKH TOBApPHO-

MAaTEPUATbHBIX LIEHHOCTEH.

4. IIpaBa u 06513aHHOCTH

4.1. B coorBercTBUM ¢ (yHKIMAMH byxranTepuu, yCcTaHOBIECHHBIMH HACTOAIIAM
[TomokeHMEM, OCYHIECTBIIITh BEACHHWE OYXTaJATEPCKOTO Y4€Ta W OTYETHOCTH B CTPOTOM
COOTBETCTBHH C TPEOOBAHUAMH JEHUCTBYIOIIETO 3aKOHOAATEIHCTBA

4.2. 3anpamuBaTh U TIOJIy4aTh OT CTPYKTYPHBIX MOAPA3ACIICHUIN KOJUIeIKa MATEPUAIBI
(TTaHbI, OTYETHI, CTIPABKH M T.I1.), HEOOXOIUMBIE JJIsI OCYIIECTBICHUS PaOOTHI, BXOAATICH B
KOMTIE TEHITHIO OyXTaITePUH.

4.3. He mpuHMMATh K HCIOJHEHHIO M OQOPMIICHHIO JOKYMEHTHI IO OIEPALUIM,
KOTOPBIE HAPYMIAKOT JEHCTBYIOIIEE 3aKOHOJATEIBCTBO M YCTAHOBIICHHBIM MOPAJOK HMPHUEMA,
OTIPUXO/OBAHUA, XPAaHEHUS M PACXOJOBAHUSA JIECHEKHBIX CPEICTB, OOOPYIOBAaHWA,
MaTepUANbHBIX W JPYrHX LEHHOCTEW, a Takke O€3 COOTBETCTBYIOIIETO PACTOPSIKCHUA
JUPEKTOPA KOJIIEKA.

4.4. llpeactaBnsaTe TUPEKTOPY KOJUIEIKA MPEIIOKEHHUSA O HAJOKCHHM B3BICKAHUHN HA
JWI, JOMYyCTHBIIMX HEAOOPOKAYECTBEHHOE O(OPMIIEHHE W COCTABIIEHHE JOKYMEHTOB,
HECBOECBPEMEHHYIO TIEpeNadyy HX /IS OTPAKEHUS HAa cyeTax OyXralTepcKoro y4yéra H
OTYETHOCTH, a TaKXKe JONMYCTUBIIMX HEAOCTOBEPHOCTh JAHHBIX, COAEPKAIMUXCA B
JOKYMEHTAX.

4.5. OcyniecTBIATh B3aUMOJACHCTBUE C JAPYTHMMH OPraHU3aLUAMM, YUPEKIECHUAMH IO
BOTIPOCAM OYXTaNTEPCKOTO YUETA M OTUYETHOCTH, a TAKXKE MO APYTUM BOMIPOCAM, BXOIAIIMM B
KOMIIE TEHITHIO OyXTaITePUH.

4.6. IlpeactaBnsaTh B YCTAaHOBJICHHOM NOPAAKE WHTEPECHI KOJUIEHKA IO BOMPOCAM,
OTHOCAIIUMCS K KOMIETCHIIMA OyXTaATepUH, BO B3aHMMOOTHOIIEHHUSAX C HAJIIOTOBBIMH,

(UHAHCOBBIMH  OpraHaMH, TOCYJApPCTBEHHBIMH  (oHmamMu, OaHKaMH, KPEIUTHBIMHU



YUPEIKICHUAME, HHBIMU TOCYJAPCTBEHHBIMH OPTaHU3ALMAMU, a TAKKE TPYTUMU KOMIIAHUAMH,
OpPraHU3aLMUAMH, YUPEKIECHUAMU.

477. llo cornacoBaHHIO C JHPEKTOPOM KOJUIEKA IIPUBJIEKATh JKCIEPTOB U
CIIEIHAIMCTOB B OOJIACTH OYyXTalTEPCKOTO Yy4éTa M OTYETHOCTH IS KOHCYIBTAIIHM,
MOArOTOBKH 3aKIFOYCHUM, PEKOMEHIAUHUN U TIPEAJI0KECHUH.

4.8. JlaBaTh pa3bpsACHEHUA U PEKOMEHAALMH MO BOMPOCAM, BXOASINUM B KOMIETCHIIUIO
OyXTanTepuw.

4.9. TpeboBaTh OT BCEX TOJPA3ACICHAN W JOJDKHOCTHBIX JTUIL KOJUIE/KA BBHITIOTHCHHS
rpaduka TOKyMEHTOOOOPOTa (PHHAHCOBO-XO3IMCTBEHHOW JTOKYMEHTAIIMA M KOHTPOJIMPOBATH
€T0 COONIOACHHE.

4.10. Ilpuaumate ydactue B pad0oTe KOMHCCHH, paOOYMX TPYIII, MPUCYTCTBOBATH HA
COBEIIAHUAX TIPH PACCMOTPEHUH BOTIPOCOB, BXOAIINX B KOMIIETEHIIHIO OyXTaITepHH.

4.11. OcymecTBNATh HWHBIE TpPaBa B COOTBETCTBHM C 3amadyaMH M (QYHKIUIMH

OyXTanTepuu, PeyCMOTPEHHBIMH HacTosSTIUM [looxeHreM.

5. Opranu3zauusi 1eITeJIbHOCTH

5.1. I'naBHbI# OyXTanTep:

- opraam3yet padoTy MO BEIACHUIO OYXTaATEPCKOTO y4eTa U 00€CTIEUNBAET BHITTOJTHEHUE
3a/IaHAMN, BO3JI0KEHHBIX Ha OyXTaNTEPCKYIO CIYXKOY;

- OCYIIECTBIISET PYKOBOACTBO JCIATEINHHOCTHIO OyXTaNTEPCKOM CITy:KOBI, 00eCTIeunBacT
parmonambHOe W A(eKTHBHOE pacmpeneNcHHe MOHKHOCTHBIX OOS3aHHOCTEH MEKTy €€
pabOTHUKAMH C Y4ETOM TPeOOBAHWH OTHOCHUTEITBHO OOECTICYCHHS 3aIMUTHl HH()OPMAIHH H
NPeAOTBPALICHU 3IIOYTOTPEOICHHH BO BPeMs BEACHUS OyXTalTepPCKOTO YUETa,

- COIJIACOBBIBAET MPOEKTHI JOTOBOPOB (KOHTPAKTOB), B TOM WYHCIIE O TOJHOW
WHIUBUIYaTbHON MATEPHAIbHOM OTBETCTBEHHOCTH, OOECTICYHMBAS COOITFOJICHHE TPEOOBAHHUH
3aKOHO/IATEIbCTBA OTHOCHTEIBHO LEIEBOTO UCTIONB30BAHMS JCHEKHBIX CPEACTB U COXPAHEHHS
HMYIICCTRA,

- HANpaBIAEeT JHPEKTOPY KOJUIEIKA TPEIIOKEHUS OTHOCHTEIBHO OIPEACTICHHS
VYETHOM TIONUTHKH, W3MEHEHHUS H30PAaHHOW YYETHOW TOJMTHKH, C YY€TOM OCOOEHHOCTEH
AEATENbHOCTH KOJUTEIKA ¥ TEXHOJIOTHH 00Pa0OTKH YYETHBIX JAHHBIX, B TOM YHCJIE CHCTEMBI U

dbopM BHYTPUXO3THUCTBEHHOTO (YIPABICHUYECKOTO) y4Y€Ta W TPABHUI JOKYMEHTOOOOPOTA,



JOTIOTHUTEIIFHOW CHCTEMBI CUETOB M PETUCTPOB AHAJMTHYECKOTO Y4YeTa, OTYETHOCTH H
KOHTPOJIA 32 XO3UCTBEHHBIMHU OTICPALIHSAMHU;

- TIpe/IaracT JUPEKTOPY KOJUIEKAa HATPABIICHUS OTHOCHTEIIFHO BHIOOPA M BHEAPCHHS
YHUDHITUPOBAHHOW aBTOMATH3HPOBAHHOW CHCTEMBI 00PAa30BATEIIFHOTO YYPEIKIACHUS;

- pa3pabarbIBaeT W MPEACTABIIAET HA YTBEPHKACHUE TUPEKTOPY KOJUIEKA MOJIOKEHUE O
OyXrantepuu;

- TI0 COTJIACOBAHMIO C JMPEKTOPOM KOJIIEIKA pacmpeaesieT OOA3aHHOCTH MEXKIY
COTPYIHUKAMH OYXTaJITEPUH U pa3padaTHIBACT WX JODKHOCTHBIE HHCTPYKIUH,

- BHOCHT TIPEIJIOKEHHS TUPEKTOPY KOJUICUKA MO M3JAHHIO TOKYMEHTOB KACAFOIMUXCS
BOTIPOCOB, OTHECEHHBIX K KOMIIETEHIIHH OYyXTalITePUH,

- MpEJCTaBIsIeT OYXTaJTEPHIO BO B3aUMOOTHOINCHHSX C OPraHAMH T'OCYAAapPCTBEHHOW
BJIACTH, IOPHUIUYECKUMH U PU3UUECKUMH JTHIIAMH B TIPEIeIaX KOMIIETEHIIUH OyXTalITeprH,

- BHOCHT TPEIJIOKEHHS JHPEKTOPY KOJUIeIKa O HA3HAYEHWH HA JODKHOCTh H
0CBOOOKIECHUH OT JOJKHOCTH COTPYIHHKOB OyXTaITECPHH;

- BHOCHUT TPEIJIOKECHHA JHPEKTOPY KOIUIEPKA O MPHUMEHEHHH K COTPYAHHKAM
OyXTanTepru Mep MOOIIPEHUS U JUCIUILTHHAPHOTO B3BICKAHUS,

- MPUHAMAET YYaCTHE B MOJArOTOBKE M MPOBEACHHH COBENIAHWH, CEMHHAPOB H IPYTHX
OPTraHU3ALMOHHBIX MEPONPHATHAX KOJUIE KA TIO BOMPOCAM, OTHECEHHBIX K KOMIIETEHIIHA
OyXrantepuu;

- BHOCHT TIPEUTOKEHUSI 00 OpraHu3aImu 00yYeHUs PAOOTHUKOB OyXTaJITEPHH C LIETBIO
MOBBINICHUA WX MTPO(ECCHOHATBHO KBATU(PHUKAIIMOHHOTO YPOBHS;

- o0ecre4ynBaeT OyXTraJITepUI0 HOPMATHBHO-TIPABOBBIMH AKTAMH, CIPABOYHBIMH W
WHPOPMAITHOHHBIMH MAaTE€pHAJaMH OTHOCHTEIIFHO BEICHHSA OYyXTalITEpPCKOTO Yy4éra o
COCTaBJIEHUS OTYETHOCTH,

- TOAIMHCHIBAET OTYETHOCTh M JOKYMEHTBI, KOTOPBIE SBJIAIOTCS OCHOBAHHEM MJIS
MEPEYUCTIEHUs] HAJIOTOB W COOpOB (0OS3aTENBbHBIX IUTATEKEH), TPOBEOCHHUA PACUETOB B
COOTBETCTBHH C 3aKITIOYCHHBIMH JOTOBOPAMH, TPUEMA W BBIAAYH JICHEKHBIX CPEICTB,
ONIPUXOJOBAHKA M CHHCAHUE ABIKUMOTO W HEIBHKHMOIO MMYIIECTBA, MPOBEICHHS APYTHX
(haKTOB XO3TUCTBEHHOU KU3HH,

- OTKa3blBae€T B TpPHUEME K YUYETY IOKYMEHTOB, MOJITOTOBJICHHBIX C HApyIIEHHEM

YCTAHOBJICHHBIX TPEOOBAHWH, a TAKKE JOKYMEHTAM, OTHOCHTENBHO (PAKTOB XO3IHCTBEHHOHU



JKHA3HH, KOTOPBIE TIPOBOAATCS C HAPYIIEHUEM 3aKOHOAATEITHCTBA, U WH(OPMHPYET TUPEKTOPA
KOJIIe/Ka 00 YCTAHOBICHHBIX (PAKTaX HAPYHICHHUA HAJIOTOBOTO M YYETHOTO 3aKOHOAATEIbCTBA,

- OCYIIECTBIIET KOHTPOJIb 3a OTOOpPAXEHHEM B OyXTalTEPCKOM YY€TE BCEX
XO3SIMCTBEHHBIX OMEPALHMA, COCTABJIEHHEM OTYETHOCTH;

- OCYHIECTBIIIET KOHTPOJb 3a coOmoaeHHEM TPEeOOBAHUM 3aKOHOJATEIIbCTBA
OTHOCHTETBHO CTIHCAHUA (TIepeIadn) ABIPKUMOTO W HEABIKUMOTO MMYIIIECTBA KOJIIE/DKA,

- OCYMIECTBIIIET KOHTPOJIb 32 O(QOPMIIEHHEM MAaTE€PHAJIOB OTHOCHTEIBHO HEIOCTAYH,
KPa)KH JIEHEKHBIX CPEJCTB U UMYIIECTBA, MOPYH AKTUBOB;

- BBIMOJNHIET TMOPYYEHHUS JUPEKTOPA KOJUIEAKA IO BOMPOCAM, OTHECEHHBIM K
KOMIIE TEHITUH OyXTaITePHH.

5.2. T'naBHBIM OyXranTep WIH JHIO, €ro 3aMENIaromiee, HEe MOXET TOJy4aTh
HEMOCPEJACTBEHHO MO 4YE€KaM W JPYyrUM JOKYMEHTaM HalW4YHbIE CPEACTBA M TOBAapHO-
MaTepUaNbHbIE LIEHHOCTH, a TAaKXKE BBIITOJNHATh OOA3aHHOCTH PYKOBOIAMTENS KOJIIEKA Ha

nepuoa €ro BpCMCHHOTO OTCYTCTBHA.

6. OTBeTCTBEHHOCTDb

6.1. I'nmaBHbIi OyxranTep © paOOTHUKH OyXTalTePUA B COOTBETCTBHH C
pacTipeicieHHeM TIpaB W OOA3aHHOCTEH, YCTAHOBIEHHBIX HacToAmuM [lomoskeHuem,
OOJKHOCTHBIMM WHCTPYKLMSAMH W WHBIMH JIOKATBHBIMH JOKYMEHTaMH 00pa30BaTEIbHOTO
VYPEKIEHUS, HECYT OTBETCTBEHHOCTH 3!

- HEBBITIOTHEHUE BO3JIO’KEHHBIX HA HHUX 3324 W (PYHKIWH, OTIPEACIIEHHBIX HACTOSIINM
[Honoxenuem;

- HAapyIIEHUE TPaBUJ BEACHHUE OYXTaITEPCKOTO y4Y€Ta M HCKAKEHHE OyXTaaTepcKOH
OTUYETHOCTH,

- TPUHATHE K WCIOJHEHUIO W O(GOPMIIEHHIO JOKYMEHTOB IO OIEpPalusIM, He
COOTBETCTBYIOIIMX YCTAHOBIIEHHOMY TIOPSAAKY TPHEMKH, ONPUXOIOBAHWA, XPAHCHHUA W
PacXoIOBaHUA JECHEKHBIX CPEACTB, MATEPHATBHBIX IEHHOCTEMH;

- HECBOEBPEMEHHOE W HETPABUIIBHOE TPOBEIEHHE ONEpalWi MO cueTaM B OaHKax,
pacu€ToB ¢ AEOUTOPAMH U KPEIUTOPAMH,

- HECBOEBPEMEHHOE TIPEACTABICHHE B TOCYJAPCTBEHHBIE OPTaHbl OyXTanTepcKOH

OTYETHOCTH U MIPEACTABICHUE HEJOCTOBEPHOU OTYETHOCTH.



6.2. Pa0oTHWKM OyXranTepud HECYT TMEPCOHANBHYIO IUCHUIUIMHAPHYIO |
aJMUHUCTPATUBHYIO OTBETCTBEHHOCTh 3a HEHAJJIEKAIIEE BBIIOJHEHHE M HApYyIICHHE
CITy’)K€OHBIX OOS3aHHOCTEH, BO3JOKEHHBIX HA HHUX TPYAOBBIM JOTOBOPOM, TOJLKHOCTHBIMH
WHCTPYKIMAMH  WJIM  PACTIOPSDKEHHEM  TJIABHOTO — OyXrajarepa O  PaclpeleicHHH
(yHKUMOHANBHBIX ~ OOA3aHHOCTEHM, HEWUCIOJIHEHHE YKa3aHWH TJIABHOTO  OyXrairepa,
HECOOJIOIEHUE JIOKAJbHBIX HOPMATHUBHBIX AKTOB KOJUIE/DKA, a TakK JK€ 3a JEHCTBHA JHMOO
0€3/IEeHUCTBU, TTOCITYKUBITHE OCHOBAHHUEM JTHOO CIIOCOOCTBOBABINWE NMPHUYUHEHHUS KOJUIECIKY

MaTePHAITBHOTO ymepoa.

7. B3auMoOTHOLLIEHUSA

7.1. C AMpeKTOPOM KOJUIEeIKa:

[Tomyyaer:

- T1aH (PUHAHCOBO-XO3AUCTBEHHOHN IEATENPHOCTH KOJUTEKA;

- INTATHOE pACIHMCAHWE, C YYETOM TEKyIIHX H3MEHEHUHM B OPraHU3alMOHHOU
CTPYKTYPE;

- TIEPBUYHBIE YIETHBIE JOKYMEHTHI AJI MIPOBEICHHUS OTUIATHI TI0 00S3aTENbCTBAM Yepes3
KacCy KOJUTEKA HITH CYET B OAaHKeE,

IIpencraBiser:

- CBEJEHHUSA O MPOBEACHHBIX ONEpAIMiIX B OyXranTrepckoM yuére B (opMme CHpaBoK,
OTYETOB H JP.;

- OyXTanTEepCKyI0 OTYETHOCTD MO0 BCEM Pa3leiaM yueTa.

7.2. Co crienuagMcTOM IO IEPCOHAITY:

ITomyyaer:

- TUCTKH BPEMEHHON HETPYOCTIOCOOHOCTH PAOOTHUKOB KOJUTEKA;

- MPUKA3bI MO JTUYHOMY COCTABY KOJIJIEIKA;

- Tabenu y4éra pabo4ero BpEeMEHH.

7.3. C cexperapeM y4eOHOM YacTH:

[Tomyyaer:

- MPUKa3bl, CBEJAECHUS O JBHKEHUU KOHTUHIE€HTA CTYJIEHTOB.

IIpencrasiser:

- CBEACHHA O JNEOMTOPCKOW 3aJ0DKEHHOCTH CTYIAEHTOB, OOYYalOIMMUXCA HA TUTATHOM

OCHOBC



7.4. C 1OpUCKOHCYIBTOM:

[Tomyyaer:

- KOTIMW YYPEOUTENbHBIX IOKYMEHTOB, JOKAIBHBIX AaKTOB, JOTOBOPOB, KOHTPAKTOB,
HOPMATHBHBIX aKTOB, JIPYTYIO CIYKEOHYI0 KOPPECIIOHAEHIIHIO IO BOmpocaM (UHAHCOBO-
XO3AHUCTBEHHOM JIEATETHPHOCTH.

IIpencrasiser:

- JOKYMEHTBHI My O(OPMIIEHHS JEN TO B3BICKAHHUIO MPOCPOUYECHHOW AEOHUTOPCKOM
3aJI0JDKEHHOCTH CTYIEHTOB, apEHIATOPOB, HAHUMATEIIEH MKHUITBIX MMOMEIIECHHH B OOMICKUTHH,
MPOYHUX MOKyTIATENeH padboT, YCIyT.

7.5. C y4eOHOM 4acThIO:

[Tomyyaer:

- Tabenu y4éra pabo4ero BpeMEHH,

- OTYETHI O BBHITTOJIHEHUH TUIAHOB PA0OT M YCIIYT B HATYPATIbHBIX H3MEPUTEIAX U IPYTHE
JOKYMEHTHI, HEOOXOTUMBIE JJI OYXTalNTepPCKOTO YUeTa U KOHTPOJIA.

7.6. C X039MCTBEHHOMN YaCThIO:

[Tomyyaer:

- CBEJICHUA TIEPBUYHOTO yY€Ta XO3IUCTBEHHBIX OTIEPAIIii CKITA/a,

- aBAaHCOBBIE OTYETHI O CPEACTBAX, MOTPAYCHHBIX HA PEMOHT U COJACPIKAHHE YICOHBIX
KOPITYCOB W OOMICKHUTHIA,

- aKThI Ha CIICAHWE UHBEHTAPS ¥ MATEPHATIOB;

- Tabenu y4éra pabovyero BpeMEeHH.

IIpencrasiser:

- CBEJICHUA O 3aTpaTax Ha XO3IHUCTBEHHYIO JAEATEILHOCTD KOJUIEIKA.

7.7. C ICHTPOM JTOTIOTHUTENHHOTO PO EeCCHOHATFHOTO 00Pa30BaHHUS :

ITomyyaer:

- TOTOBOPBI, IEPBUYHYIO YUETHYIO JOKYMEHTALIHIO.

IIpencrasiser:

- CMETBI, JOTOBOPBI, BTOPHIE 3K3EMIUIAPHl NEPBHYHBIX JTOKYMEHTOB, CUETa HA OIUIATY

YCIIYT, aKTHI BBITIOJTHEHHBIX Pa0oT.



